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1. Introduction 
 

This document provides the user manual for QIAB Sponsor Portal as below: 

1. QIAB School Admin to invite sponsor 

2. Invitation Email to Sponsors to access the sponsor portal 

3. Login to Sponsor Portal in QIAB 

4. View Student’s Details in Sponsor Portal 
5. View Performance Graph for every exam session 

6. View Student’s Report in Sponsor Portal  
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2 User Manual 

This Sponsor Portal in QIAB will allow the sponsors to login and see performance of their students in KYUEM. 

2.1 Admin login 

1. To begin, QIAB School Admin needs to create access for sponsor to be able to login to QIAB. 

2. To do so, once login to QIAB, navigate to School Setup > Sponsors. 

3. At this screen, School Admin can manage the sponsors. Once the Sponsor’s details has been added, 
School Admin can start to invite user to access the Sponsor Portal. 

4. Click on the New Invite button as below: 

 

5. A new dialog box will popup. School Admin needs to fill in the required details such as username and 

email address. For username’s field, please fill in the sponsor’s email address as a username to login to 
QIAB. Once done, tick on “Send invitation email” and click on “Invite” button. 
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2.2 Email Notification to Access Students Record Online 

 

1. Once the invite has been sent by KYUEM School Admin for QIAB Sponsor Portal, Sponsor will receive a 

notification in their email inbox. Sample notification that they will receive is a below: 

 

2. Now, Sponsor can login to their Sponsor Portal in QIAB. 
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2.3 Login to Sponsor Portal in QIAB 

 

1. To login, Sponsors can go to this website url: http://sms.kyuem.edu.my/. 

2. Use the login details provided in the notification email to login. Press “Login” button once done. 

 

2.3.1 Welcome Page 

1. Once login, Sponsors will be directed to the Welcome Page as below: 

 

3. From this page, Sponsors can click on each of the Student’s name to view more details such as: 

 Particulars 

 Contact Info 

 Address 

 Parents Info 

 Discipline 

 Attendance 

 ECA/Sports 

 Medical 

 Reports 

 Performance 

 Awards 

http://sms.kyuem.edu.my/
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4. Sponsors can click on each tab (highlighted in red below) to view more details about the students.  

 Sample below showing Particulars details of the student. 

 

 To view student’s attendance, click on Attendance Tab. 
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 Under Report tab, Sponsors can view the students’ exam reports in every tracking or semester. 

 

o Click on the View PDF to download the report in PDF format 

o Alternatively, user can click on the selected report session name to view the report in 

the table format.  

 

  



9 | P a g e  

 

 Under Performance tab, Sponsors can view their students’ academic performance in every 
semester. 
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2.3.2 Dashboard(s) page 

1. Sponsors also will be able to view performance graph of their students’ in every exam session. 
2. To view the graph, navigate to Dashboard (s) page as below: 

 

3. From this page, user can filter the exam session, zoom in for more details on each subject and download 

the charts for printing. Refer to image below on how to perform these actions. 
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2.3.3 Reports page 

1. In this Sponsor Portal, user also can view student’s academic report & attendance. 

2. The view the report navigate to Reports page. There are 3 reports available for Sponsors. 

Report Code Report Name 

SPR01 Student's Academic Performance for Sponsor 

SPR02 Student's Academic KPI 

SPR03 Student Absence/Tardy Summary for Sponsor 

 

3. Click on any of the reports below to view further. 
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2.3.3.1 Report SPR01: Student’s Academic Performance for Sponsor 

For this report SPR01, there are 5 reports format available: 

 

1. Intake Summary 

This report will show summary or average percentage and academic band of the students for each subjects 

in every exams. 
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2. Overall Grades Distribution 

In this report, Scholar can view summary of student’s grade distribution according to subjects, intake and 
semester. 

 

3. Sponsor Summary 

This report will show the sponsor’s result summary for each subject (in percentage and academic band) per 
exams. 
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4. Student Grades 

In this report, Scholars can view summary of their student grades in the exams as below: 

 

5. Student Results Summary 

In this report, user can view detailed scholar’s students grade for all intake and report sessions (exams), 

including total UCAS point, UCAS based, percentage and academic band. 
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2.3.3.2 Report SPR02: Student’s Academic KPI 

Sponsors can use this report to view their student’s academic KPI, like viewing the overall grades, or the 

students has met the sponsor’s requirement, or not. 

 

2.3.3.3 Report SPR03: Student Absence/Tardy Summary for Sponsor 

This report will show student’s attendance summary for the date selected. With this report, sponsors can 

compare or relate student’s achievement with their attendance to classes. 

 


